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=============================================================
Invoice Date: 

Example ( 01/14/08

Pay to:    
Name – 

Address – 

Phone – 

Email – 

======================================================================
Bill to: 
PMI - KC Mid-America Chapter, Incorporated

11521 Flint Street
Overland Park, KS 66210
913-220-8414
======================================================================
Purpose: 
Example ( Supplies for Program Meetings, Registration Monitoring, Meeting Badges

and Tent Cards

ID Number: 
Example ( 011408VPPRO (this entry should be the date costs were incurred plus your department (VP of Programs) initials)
Example
	Date
	Description
	Cost
	Payment Source

	01/06/08
	Name Badge Labels for Meeting Walk-ins minus 15% discount
	$3.45
	Debit Card

	01/06/08
	Name Badge Labels for Meeting Registration
	$43.26
	Debit Card

	01/06/08
	Card Stock for Name Tents and Signs
	$8.13
	Debit Card

	
	
	
	

	
	Subtotal 
	$54.84
	

	
	Tax of 7.65%
	$4.20
	

	
	
	
	

	
	
	
	

	
	Total Due
	$59.04
	


Thank You,
Gene Schreiner (Example
Chapter VP Programs (Example
